BS&A Guide to Applying
for a Permit as a Property

owner

Visit tinleypark.org and
navigate to the
Community Development
Department. Click
“Property Owner Permit.”

STEP I:

Search for the project's
address and select the
correct one. After you
select it, hit next.

STEP 2:

Enter Permit Details. You
should then be prompted
to enter the necessary
permit details. The first
question is Commercial or
Residential and the
question tree populates
depending on the answers
you provide. (Please note
that projects on
multifamily properties
should be pulled under
Commercial.)

HOME > GOVERNMENT > DEPARTMENTS

Community Development Department

= The Community Development Department provides from the begi of a project’s i through its review and approval (Planning) and
finally with its construction (Building). Anything being built or rebuiilt in the Village will interact with C ity D staff. The C

D D also Health and Consumer Protection and Code Ei

Peruse our pages for codes and ordinances; interactive maps, approval processes and licati plans and studies; as well as permit fees and

licenses.

Mike Coleman

Interim Community Development Director
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Step 1: Select a Property

& Property Search
Search By: | Address -

Search For: | 16250 Ok Park Ave
Sesech
Parcel Nurmiber

Qwner Name Agdress

25-15-107-005-0000

VILLAGE OF TIMLEY RASK

16250 OAK PARK AVE, TINLEY PARK || 60477

Estimate Permit Fees Submit Application

Select a Property

16250 QALK PARK AVE

Enter Permit Details Enter Applicant Information

Step 2: Enter Permit Details

If you are apphying for Special Event permit enter the event description and detais in the Work Description field. If you will require Village senvices or use additional vendors dunng the event, please choose:
o that apply in the fislds labeled "Needed for Event”

Have an existing project?  Link ip sxsting provect requirement
T I the property Commargial or Residential?
«Mane Selected> =

T Please describe the work to be done in detaik

& Application Details

Flease select a Permit Type.




Step 3: Enter Applicant Information

STEP 3:

The Village kas recently implemtatied new softwase snd i setvely working 1o update the Dwner information daplayed oaline. B the Dwner ame is not diplryed Below, but o are the cusrent Dwner of
the property or & Contracins working with the curment Cwner, you may continue with e oniine spploation.

Enter Applicant

Information. You should S
then be prompted to enter — VHLAGEGE TR
the necessary iNformMation ey i me s s propery e s
tor this tab. h "

£ fmgel ddchress

W Cbarn el
. e Camer:
On that same tab, click e oy
“Add Additional Name” on — -
the bottom right corner to i
enter contractor Fec names have been added
information. prryrTese——
STEP 4. Step 4: Estimate Permit Fees
° Estimate your permit fees by filling cut the information below as accurately as possible. Note that the fees will be reviewed by department personned, and appropriate adjustments may be
Estimate Permit Fees. Hit o ikt s el ettt s Ay sl Yoo Gocmnation b sdcnd Sl O  cqubed s b b
”NeXt" When you get to this mm;mmm:l&wrmmwm-:M;beenappwum:,upwmdwmgummmlutmwmﬂusm.umwrm-wawmmrumﬁwuhn
. permit can be issued,
step. Permit fees are
calculated after the permit e :
M No online fees are configuned. - Mo fee items found.
is approved. T
Tatal Estimated Fees: 20.00
Step 5: Attach Documents
STEP 5: Contractors are required to attach the Owner Affidavit or Contract with the homeowner in the space provided.

Important: The: Building Department does not sccept photos of the Plat of Survey. The Plat of Survey must be & marked copy scanned as a pdf. Please be clear and sccurate with the details to avoid
unmecessary delays in processing or acditional fees for revisionsine-reviews.

Attach Documents. You
must upload PDFs of the

[ Antach Documents

Document Title Seatus Deseription Fie Name
required documents Construction Plans RECIURED i Attach Fie
Plat of Survey with Dimensions RECILIRED iy Attach Fde
and/or necessary o
Detailed Drawings RECHIBRED i Attach Fibe
documents. If it is marked Uit of Matrioks sEQUIED N
“Required,” you will not be Ovner Afictoit Oprsi v [ i
H H HOA Appronal Optional ' Attach File
able to continue if you do
not upload the documents. 04 Agdtons Documen

Review your application carefully before submitting it. Once submitted, your application will
enter the Village's review queue and will be processed in the order it was received. If additional
information is needed, a Permit Technician will contact you via email. You will be instructed to
either upload the required documents through the portal or email them to
building@tinleypark.org. Permits typically take 10-14 business days to be processed and
approved, barring any issues during the review process.



mailto:building@tinleypark.org

