
Visit tinleypark.org and
navigate to the
Community Development
Department. Click
“Property Owner Permit.”

BS&A Guide to ApplyingBS&A Guide to Applying
for a Permit as a Propertyfor a Permit as a Property
OwnerOwner

STEP 1:
Search for the project’s
address and select the
correct one. After you
select it, hit next.

STEP 2:
Enter Permit Details. You
should then be prompted
to enter the necessary
permit details. The first
question is Commercial or
Residential and the
question tree populates
depending on the answers
you provide. (Please note
that projects on
multifamily properties
should be pulled under
Commercial.)



STEP 3:
Enter Applicant
Information. You should
then be prompted to enter
the necessary information
for this tab.

STEP 4:
Estimate Permit Fees. Hit
“Next” when you get to this
step. Permit fees are
calculated after the permit
is approved.

On that same tab, click
“Add Additional Name” on
the bottom right corner to
enter contractor
information.

STEP 5:
Attach Documents. You
must upload PDFs of the
required documents
and/or necessary
documents. If it is marked
“Required,” you will not be
able to continue if you do
not upload the documents.

Review your application carefully before submitting it. Once submitted, your application will
enter the Village’s review queue and will be processed in the order it was received. If additional
information is needed, a Permit Technician will contact you via email. You will be instructed to
either upload the required documents through the portal or email them to
building@tinleypark.org. Permits typically take 10–14 business days to be processed and
approved, barring any issues during the review process.

mailto:building@tinleypark.org

